[Issuing Office Name] 
[Issuing Office Address]
[Issuing Office phone number]
[Issuing Office email address]

PLEASE READ THIS LETTER CAREFULLY. IT IS NOT A SOLICITATION.
It involves the sale of your property. Failure to respond may delay the closing.

[Date]

[To: Name and mailing address of the owner(s) listed in the Tax Assessor’s Records]

Re:	[Subject Property Address: 125 Main Street, Anywhere, 11122]  (the “Property”)
Assessor's Parcel No (APN): [11-22-33-4444-CP3O]
File Number: [202X-123456789]
Pending Sale to: [Name of Buyer(s)]

Dear [Name of Property Owner(s) listed in the Contract and the Tax Assessor’s Records]:

We have been advised that the above Property is being sold. Our office was selected to provide title insurance for the transaction. 

We are writing to you as part of our fraud prevention efforts.

We would like to confirm that we are communicating with the true owner(s) of the Property, and that the transaction is being done with your knowledge and participation.

This letter contains a unique identification number. It is:

[0000000]

We would appreciate if you would please call or email our office at your earliest opportunity and advise us that:

1. You are selling the Property, as described above, or

2. You are not selling the Property at this time.

If you are selling the Property as described above, please allow this letter to serve as our “thank you” for allowing us to handle this transaction. We sincerely appreciate your business and look forward to working with you.

Thank you for your prompt attention to this matter.

Sincerely,

[Issuing office sender]


